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Legal & Disclaimer

The information contained in this book and its contents is not designed to replace or take
the place of any form of medical or professional advice; and is not meant to replace the
need for independent medical, financial, legal or other professional advice or services, as
may be required. The content and information in this book has been provided for
educational and entertainment purposes only.

The content and information contained in this book has been compiled from sources
deemed reliable, and it is accurate to the best of the Author's knowledge, information and
belief. However, the Author cannot guarantee its accuracy and validity and cannot be
held liable for any errors and/or omissions. Further, changes are periodically made to this
book as and when needed. Where appropriate and/or necessary, you must consult a
professional (including but not limited to your doctor, attorney, financial advisor or such
other professional advisor) before using any of the suggested remedies, techniques, or
information in this book.

Upon using the contents and information contained in this book, you agree to hold
harmless the Author from and against any damages, costs, and expenses, including any
legal fees potentially resulting from the application of any of the information provided by
this book. This disclaimer applies to any loss, damages or injury caused by the use and
application, whether directly or indirectly, of any advice or information presented,
whether for breach of contract, tort, negligence, personal injury, criminal intent, or under
any other cause of action.

You agree to accept all risks of using the information presented inside this book.

You agree that by continuing to read this book, where appropriate and/or necessary, you
shall consult a professional (including but not limited to your doctor, attorney, or
financial advisor or such other advisor as needed) before using any of the suggested
remedies, techniques, or information in this book.
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Introduction

Homes are sanctuaries from the world. People’s favourite place to be is often their own
home, because that is where they feel the most comfortable, relaxed and content. Picture
your home. What does it look like? Is it absolutely immaculate and spotless? Are all the
smaller items neatly tucked away into storage and drawers, or placed exactly where they
should be? Are there large neat spaces everywhere and not a thing out of place?

Of course not. And if this is what your home looks like, either you are lying, or you have
a full-time clean-up staff, or you are the most productive and organized person in the
entire world! We are all human, and none of us is perfect. Life itself isn’t perfect. And in
the mess and clutter of life, it is quite often that we may start neglecting the tidiness of
homes. It happens.

Not to mention that we accumulate many, many things over the span of time as we grow
older, or start a family. And sometimes our capacity for material items is surpassed by the
number of material possessions we have, forcing us to store things in living spaces. We
all want the perfect immaculate hotel-room-like cleanliness, but it is quite usual to see
things lying helter-skelter, and piles of clothes lying around the bedroom, or even small
mountains of things scattered in the different rooms of the home.

The problem is, the more we neglect this little chore thinking, “I’ll clean it up tomorrow,
I’ll clean it up next weekend,” etc., the more this mess sneakily grows. Until one day, it
may become so messy that you feel as though it’s become undefeatable and impossible to
clear up now. But it isn'’t.

And that’s exactly why this book is here to help you, and guide you through this
seemingly extremely challenging process. Whether you wish to declutter, or tidy up and
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organize your home without decluttering, all you need to know about how to start, how to
keep going as the days go by, and how to continue this healthy habit for life, is all in here.
Not only will you progressively find your home looking tidier and more beautiful than
ever before, but you will also start feeling happier, content and more relaxed with time.
Not to mention, you will fall more in love with your home! And this won’t be temporary,
as the goal of this book is to permanently impart the habits of tidying up and organizing
to you, so that your home always looks beautiful.

So sit back and relax while you read this, because pretty soon you’ll be jumping up on
your feet to get started with the home organizing project of your life!
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Chapter 1: Why the Need to Declutter, Tidy up, and
Organize

Have you ever noticed that each time you move, you need a bigger truck to move your
possessions? Everybody loves to collect things, and to fill all the available space in their
homes. Everyone is familiar with the habit of buying new things, yet finding it seemingly
impossible to part with any of the older possessions. We are also accustomed to
collecting certain possessions, such as old clothes and shoes, old furniture, mail,
children’s toys, newspapers, books, and magazines.

Of course, fewer people have a system in place to make sure they don’t go overboard!
Pretty much everybody can also relate to having accumulated too much unnecessary
“clutter” in their home. And while all this clutter may seem innocent and harmless (after
all, who doesn’t have some extra junk lying around), the truth is, too much clutter could
prove to be harmful to your health. Sometimes, unnecessary clutter remains in homes for
years, long-forgotten, but still taking up space.

Although everyone loves to collect things and fill their homes with valuable possessions,
clutter is something which bothers everyone. It also becomes very hard to remain
organized, and keep a tidy home, when there are too many things to keep track of! As
much as everyone enjoys buying things, and collecting possessions that are too prized to
part with, people wish to live in a clean and organized space more. Material possessions
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do not nearly bring in as much joy, as the joy of living an organized life. This sentiment
is beautifully captured in a quote by William Morris:

“Have nothing in your house that you do not know to be useful or believe to be
beautiful.”

Decluttering is the concept of removing from one’s home or office all the unneeded and
unwanted things one owns, leaving behind only the most necessary possessions.
Decluttering enables one to focus on those items they truly need and value the most. Now,
even if you don’t want to part with anything, if you have a large storage space available,
then you don’t need to! People often find decluttering the hardest part of organizing a
home, but it can be done without decluttering as well. However, that depends on what the
clutter comprises of.

You see, clutter is comprised of several different kinds of objects. Clutter includes trash
(such as old newspapers, or broken things you still haven’t thrown away); poorly
organized yet valuable items (e.g. misplaced clothing, paperwork, furniture, or kitchen
items); or actually unnecessary items that you haven’t used in a while, and don’t really
appreciate having around the house. So trash the trash and keep the valuables if you’re
not into minimalism! This book is here to help you achieve a tidy, beautiful and
breathable living space which you will be able to keep organized for good. Whether
decluttering is involved or not is entirely up to you!

Everyone already desires clean, tidy homes because it make one feel relaxed and happy
to have their home look beautiful, and to be in a neat environment. However, in recent
years, light has been shed on the many health benefits which follow this favorable
practice. Slowly but steadily tidying up your living space does not only reduce and


http://www.vam.ac.uk/page/w/william-morris/

eBook

organize the amount of material possessions you own. With each item you depart with,
you lessen the psychological clutter that accumulates in your own mind from being in a
disorganized and crowded environment each day.

Decluttering, tidying up and organizing your home may appear to be quite an
intimidating chore, but it is easier than it seems, and the benefits make it more than worth
it. In case you’re in need of some extra motivation to start managing the odds and ends
which are disorganizing and congesting your home, consider the following known
benefits of having a tidy and organized living space:

1) Reduced Stress levels

University of California’s Centre of Everyday Lives and Families has discovered a link
between high levels of cortisol (a stress hormone) and women who possess excessive
household objects.

2) Reduced Overeating — And Even Weight Loss!

Peter Walsh in his renowned book Lose the Clutter, Lose the Weight, discusses how a
disorganized and cluttered home can increase stress due to being in a messy environment
and the anxiety of trying to manage it. Stress is known to lead to overeating and
unhealthy food consumption.

3) Feel Less Tired and Fresher

Researchers at Princeton University discovered that people with cluttered and untidy
homes are prone to exhaustion due to dealing with excessive psychological stress caused
by messy surroundings.

4) Save Money

So many letters and papers stacked up on each other make it easier to miss paying a bill
or two. The same way, too many things can cause you to have a tough time finding your
own possessions, forcing you to repurchase quite often.

5) Make Your Home Cleaner and More Hygienic

Think about it. Sometimes there are so many things cluttering up surfaces that it’s not
even possible to run a duster on the kitchen counter or dressing room table! Clutter,
especially in the kitchen and bathroom, practically invites insects and roaches in the
home, and encourages bacteria to dwell and multiply.

Almost everyone prefers to live in a clutter-free space. Not only does it look more
aesthetically pleasing and attractive, but it also makes one feel mentally relaxed to be in a
minimalistic, uncluttered space. Even though it takes effort to sort through and even part
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with so many used and unused possessions, it is bound to leave anyone feeling more
clear-headed, happy, and stress-free than they have felt in a long time.

Now that you have plenty of reasons to start decluttering, let’s move on to the first step!
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Chapter 2: How to Be Motivated and Inspired with a
Realistically Achievable Goal in Mind

People are naturally aversive towards change, and that is understandable. We all have a
tendency to become comfortable with the way life seems to be going at any point in time,
and often find it enormously difficult to change our comfortable habits by shifting things
around.

There are many of you, for example, who must have taken a swipe or two at trying to
better organize your home in the last few months. There are even more of you, who
didn’t try but have been desiring a cleaner and tidier living space for quite a while, yet
lacking the motivation to begin. That is completely understandable as well, considering
that getting started on a house project which involves decluttering, organizing and tidying
up the whole place could sound like a daunting, confusing, and very time-consuming
task.

In case you are already put off by the idea of decluttering and organizing your home,
thinking that this is going to involve a drastic change in lifestyle, stop right there. It is
possible to achieve a tidier, organized home without becoming a minimalist if you don’t
want to be.

The purpose of this book is not to convert you to radical minimalism! It’s simply the
motivating factor and the helpful guide you need to accomplish something you
yourself have been wanting to do — obtain a neat and tidy home.

Conversely, there are times when we are sparked by inspiration to make a change, but
that sudden burst of motivation does not fuel our rockets for very long. In fact, some of
you may be wanting to stop reading immediately and get started because you may be
feeling like you’ve gotten the inspiration you needed and you’ll accomplish it in no time!

Those of you will tend to burn out as quickly as you get fired up to make the change, and
that happens when we begin so over-enthusiastically that we forget to bear in mind that
the end-goal must be realistic.

Speaking realistically, it is not possible to transform your home in the span of a single
day. It is also not possible to get through this project if you expect monumental changes
in a short amount of time. Therefore, first thing’s first; remember the end-goal.

The end-goal is to achieve a very beautiful, decluttered, organized and tidy
living/working space.

Decluttering and organizing require dedication, commitment, planning, and follow-
through. It is only possible to become dedicated to this task if one is aptly inspired and
motivated to achieve the change, but also enthusiastic enough to be able to hold on to that
initial energy, and translate it into action!
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Motivating pointers to get you going:

A decluttered, organized living space will clear your mind, ease your stress, and
make you feel lighter and happier.

An aesthetically pleasing, tidy environment is appealing to both family-members
and guests!

It will make it easier to find things around the house.

You may find old hidden treasures and forgotten valuables in the piles of things
lying around as you organize them!

You will look forward to coming home to a neat and clean home, rather than
dreading the sight of a big old mess.

No more roaches, insects or other creepy crawlies hiding away in the mess!

You will find yourself living a more organized life with a clearer mind because a

living space ultimately becomes a reflection of your thinking space as well.

Realistic goal, achievable objectives

Now that you are feeling excited and fired up, discard any notions that all this can be
achieved immediately. Here is the realistic goal which you must now set for yourself,
broken down into achievable objectives:

I will slowly but surely start working towards decluttering and organizing my home by

Discarding items which have no use to me, which take up valuable space.
Organizing the remaining piles of things into things you need, and things you
don’t need, but love too much to part with.

Putting away the unneeded yet beloved items into neatly organized and tidy areas
which are meant for storing; e.g. garage, storage room, storage cupboards and
drawers.

Organizing the most frequently needed items in different rooms of the house in a
beautiful and tidy manner.

Keeping up with this healthy, slowly-yet-steadily developed habit day-to-day,

month-to-month, and year-to-year for a home that is organized and tidy for life.
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NOTE TO SELF:

Remember that this is not a chore — organizing is an incredibly exciting and fun
activity when it’s done right. It doesn’t have to be a dreaded task! Put on some music,
get the family involved, make a game out of it; there are a thousand ways to make this
journey a fun one! As long as you have the right mind set — fun, realistic, enthusiastic,
and dedicated — then nothing can get in your way, and you will be at your end-goal in
no time!
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Chapter 3: Who & Where Are You in This Fun
Journey?

This is the last stop on our way to the main event. Before we get started on the project
itself, it is important to identify yourself and where you stand already. Knowing who we
are, why we are doing this, and where we stand on the path to the end-goal will really
help you understand what needs to be done realistically. This is because decluttering and
organizing can sometimes be more confusing than you think.

Should I throw this out or not? Do | need to hold on to this? Why am | doing this again?
Is it tidy enough now, have | decluttered enough now? These are the sort of questions
which may plague you while you’re working on this project. Therefore, let us make
introductions — to ourselves. Answer the following questions out loud, or think them
loudly in your mind.

Who are you?

e Are you a member of a family where everyone does their part in cleaning-up
chores?

e Are you a working or stay-at-home mum who manages the home for her
entire family by herself?

e Are you a kid or a teen who wants to learn how to be organized from an
early age, and wants to start with their room?

e Do you live on your own, and want to declutter and organize your home
simply for yourself?

e Are you an inspiring minimalist-to-be, who wishes to own very little and have
more space, but can’t part with so many beloved possessions?

e Do you identify with having one of the so-called disorders linked to obsessive
hoarding and piling stuff, or linked to becoming too stressed when trying to
perfectly clean and manage a space?

e What sort of culture and religion did you grow up surrounded by, and does it

have anything to do with your living habits?
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Where are you?

Where do you live? Which continent, country, city, and area of the city do
you live in? This matters because homes differ in style and architecture
across the world, and also have cultural and communal influences on them,
so all homes are different. But, all homes deserve to be loved and taken good
care of!

What does your home look like? Is it a bungalow, an apartment, a
condominium, a studio apartment, or a loft? How many rooms do you have?
This will help you create a mental image of the mission ahead of you, so that

you can map out your organization plans.

Where are you in this journey?

Have you tried to declutter and organize your living space before, and halted
the process briefly after beginning?

Have you ever decluttered before? Do you want to declutter in this project?
Did you use to be a very tidy person but have become disorganized and
messy as of late?

Have you always been a disorganized and untidy person but want to make
long-standing changes and become an organized person for good?

Is this your very first attempt at decluttering or organizing?

No matter how you answered those questions, this is your “test” result: Regardless of
who you are, what kind of person you are, where you live, where you’re from, and how
much you already know, everybody can declutter, organize and tidy up. It is possible for
anyone, no matter what.

Now that you are aware of who and where you are, it will be easier to answer those
questions which were mentioned in the start of the chapter.

And now, let the fun begin!
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Chapter 4: Only Letting Go If Needful

In case you’re panicking about having to forcefully part with beloved belongings, having
to toss them out, and living a forced minimalist life with few possessions, stop. No such
thing is about to happen.

Decluttering does not mean you discard or get rid of the majority of your possessions,
leaving you with a fraction of what you previously owned. Minimalism is certainly not
for everybody, nor is a radically different lifestyle necessary to make a home tidy and
organized. Decluttering is the step where you have to make the decision for yourself
regarding how much you want to get rid of, or whether you want to get rid of anything at
all. Once that is accomplished, then it simply becomes a matter of which items you wish
to take into storage, and which you wish to have nearby in easily accessible yet organized
places for frequent use.

It’s Totally Okay to Keep All Things You Love

It is very easy to start the decluttering phase by tossing out the things that are very
obviously rubbish. Empty things, broken items, expired food and other objects, fragments
of things and odds and ends which are clearly of no use to anybody. The challenge
arrives when we are confronted with the process of decluttering items which are
potentially valuable and usable. And here it is important to reiterate that if you love
something, You don’t have to part with it.

While you’re cleaning up your home in the decluttering stage, and come across an item
which may not be useful to you, but is certainly special, then keep it! Start using it, or
store it away in a safe space, rather than letting it lie around in a place where you can’t
find it. Even though you love that item, it is lying around the home where it is
contributing to a messy environment whilst also probably deteriorating in quality. So
remember that throwing stuff out is not the only option you have!

Everyone develops a sentimental attachment to material goods, some more than others.
And that is completely fine, so long as we recognize when our possessions are taking up
too much living space around the house. For instance, there are some of us who have a
more compulsive need to collect lots of items simply for the sake of collecting.
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Here are some tips on decluttering and organizing especially for those who can identify
with being a hoarder:

Take baby steps. Don’t go through the home immediately, tossing out everything in
your way in a spark of sudden motivation. You will end up experiencing a lot of
regret and anxiety. Instead, go through one small area or pile per week, or per every
few days, however you feel comfortable. It’s alright if you go through an entire pile
and can’t decide to throw anything out. Just store it away.

Don’t put anything aside “for now”. This is something we all tend to do. Once you
have come across a certain object, it is far better to take the time to make a final
decision regarding it so you don’t have to keep coming across it again and again.

Shrink the collection. If you collect things for nostalgia, for instance magazines,
newspaper clippings or childhood school notebooks, choose to hold on to a few of
them and toss the rest. You can also frame or display one or more items from your
collection to remind you of how special something is to you, and discard the rest or
place them into storage.

Box it. If you can’t make up your mind whether you want to toss or keep something,
keep it in a box for six months. If by the end of those six months you haven’t opened
the box once, you know where it needs to go!

Throw out un-used stuff. While decluttering, are you bound to come across things
you bought as tokens of a new hobby which you never got started on? You may find
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in your clutter piles things like an un-used fencing sword, or a book on French recipes
you never opened. It is better to declutter these items and in the future, only buy
things to fuel a new hobby once you’re actively, regularly participating in said hobby.

e Consider charity. It is easier to part with items if you know they will be going to a
good home, where they will be of true use to someone who will cherish and use these
items each day.

What’s needed and what’s not?

Does this seem like a tough question for you? It is for everybody. Sometimes, it is this
very question that dissuades us from decluttering. After all, even if you don’t need a
particular item immediately, who is to say that you may need it a month from now, or
even a year from now? This causes feelings of anxiety and makes one feel that if they
declutter and toss out items now, they will only have to repurchase the same items all
over again when they need it. People also tend to feel a lot of regret sometimes after
decluttering, fearing that they may have just tossed out something of potential value and
wishing they had not parted with it.

What’s needed and what’s not? This question is a personal one, and everyone must
eventually answer it for themselves. However, there are some ways to make it easy to
answer this question.

e Consider why you bought that item. Was it an impulsive purchase? Was the item
on sale at a very appealing price? Did you buy it because you envisioned yoursel f
using it every day?

e Was it a present from a friend or family member? Have you ever used this item
before? If not, why do you think you may need to use it in the future?

e Did you buy that item and then forget about it as it got hidden in the piles, but
now that you’ve found it you’re eager to use it again?

e Will anyone else in the family/friends find this item more useful than it has been
for you? Why not gift it to them rather than tossing it, if you are hesitating about
tossing it because it seems to be a useful item, just not useful to you.

e If you decide to keep this object, will you realistically be finding a use for it in the
next six months, or even the next entire year? Can you imagine moving to a new
place without it?

You will find that answering these questions honestly to yourself will make it easier to
make decisions regarding the ultimate fate of the many, many objects you will come
across in the decluttering process.

Decluttering Checklist

Check off the following items as you declutter through their piles

v Clothing and shoes
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Books and magazines

Papers (files, taxes, receipts, warranties and manuals, greeting cards, wrapping
papers, important documents)

DVDs, CDs, records, cassettes and video games

Toys, sports equipment, puzzles and board games

Kitchenware, pantry, fridge, utensils, cutlery, appliances, and accessories

Décor, furniture, vases, lamps, frames, collections, candles and mirrors

Tools for cleaning and maintenance, light bulbs, batteries, and gardening supplies

Bedroom items, skincare items, duvets and blankets, medicines, perfumes, and
makeup

Bathroom items, oral hygiene items, feminine supplies, soaps and shampoos, and
hair supplies and accessories.

Sentimental items (diaries, letters, cards, memorabilia, scrapbooks, souvenirs,
heirlooms, awards and trophies, and photo albums)
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Chapter 5: A Journey to the Destination of a Clutter-
Free Home

As the task before us is one of organizing, it is only fitting that we plan the approach in
an organized fashion. So let’s start covering the area of your home from room to room —
because each room houses its own specific kind of clutter, and needs to be dealt with
differently.

Note before: This is a helpful guide of how to begin, and by no means do you need to
follow it room by room. You can start with whichever room you wish to. The same goes
for the speed at which these rooms are tackled. Whether you want to move at the speed of
one room per day, or one room per week, it’s alright! Move at the pace you find
comfortable to manage. Remember that it’s better to be slow and steady rather than to
start off blazing and get tired, frustrated or bored within the day.

The living room

If a house was a show, the living room would be like the main event. The importance of
cleanliness and tidiness of this room cannot be emphasized enough. After the bedroom,
this is where most people spend the majority of their time, and this is also the room that
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guests are shown to. Tackle this room, and the journey will only get easier from here.
Let’s get cracking!

1. Know where things are supposed to go, and put them
there

Why are there random objects, clothes, and plates in the living room? Why are those
magazines and books anywhere but aligned neatly on the coffee table? First thing’s first,
return all misplaced items to where they’re supposed to be, and remove those which don’t
belong to the living room.

2. Old magazines and newspapers have no place here

Nobody wants to read outdated magazines and newspapers. They are simply taking up
valuable space. If you don’t want to toss them, then place them in a cardboard box and
store them. However, they have no place in your living room!

3. Contain your media

CDs, DVDs, video games etc. are bound to be in disorganized messy piles near the
television. This is a great opportunity to sort them into neat, orderly piles so the next time
you want to watch a movie or play a game, you don’t have to spend an hour tracking it
down first! Ensure that none of these piles are outside, rather contained within the TV
cabinet or other nearby drawer/closet.

4. Create a mail center

Rather than tossing bills wherever as soon as you enter the home, assign a dedicated
space where all the important papers, letters, bills and documents should go. You can
create makeshift dividers within a single large basket, or dedicate a drawer to these
papers. Simply ensure that there are separate categories for these papers so they don’t get
disorderly again. Ensure that this mail center is tucked away neatly in a corner, and
discard or store the papers that are not of importance anymore.



eBook

5. Décor should be pretty, not preposterous!

The living room often has pretty decoration items here and there such as vases, elegantly
embroidered cushions, candles, ornaments, etc. However, the décor should not be so
overboard and random as taking up entire table spaces and creating an unattractive
nuisance. Hold on to the most prized ones, and give away, discard, or store the rest.

Secrets revealed:

e The living room is the perfect place to practice “staying” tidy as well as tidying up.
This is because this is the one place where, if each family member picked up after
themselves as soon as they got up, there would never be any mess to clean up later!
So start practicing here!
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The kitchen and dining room

Ah, kitchens, the messiest of rooms, no doubt. The kitchen and dining rooms are also
among the most frequently used rooms, therefore creating one of the bigger challenges in
this project. Nobody particularly enjoys cleaning up even after a meal, let alone getting
started on tidying up days, weeks, or even months’ worth of accumulated, disorganized
and misplaced utensils. But this is the time to sort it all out, once and for all. You know
you want that kitchen to be spotless. So roll your sleeves up and let’s begin:

1. Get the clean-up out of the way

There is no point in beginning the organizing process if there are mountains of dirty
dishes waiting to be cleaned first. Ensure that the kitchen has no dirty plates, glasses or
utensils in it first, before we get to the tidying-up part.

2. Organize into similar piles

Organizing into piles according to usability is the most prudent option. First create a pile
of those utensils and cooking instruments which you reach for most often, then a pile of
those things which are not really needed on a daily basis, such as special-occasion china.
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Lastly, create a pile of those things which are barely ever used anymore. Either toss,
store, or give away this pile.

3. Put things where they belong

What is the point of having a completely furnished kitchen full of utensils if you can
never find anything when you need it? The smartest thing to do is to begin organizing
things into drawers where everything should be, so you don’t find forks in the glass
cabinet or a strainer next to the frying pan. This will even make cooking a much more
enjoyable experience.

4. Time to clean that fridge

Your fridge probably has a lot of clutter in it, disguised and hidden behind the fresh and
edible food items. Take everything out and toss out the expired things first. Make sure
that everything that goes in the fridge is in a neat container and is edible.

Secrets revealed for the kitchen:

e Use clear containers to store items in the kitchen and fridge so that they are easy to
identify without having to open each box.

e In the kitchen, attach hooks on the inner cabinet walls or underneath the cabinet to
create vertical storage spaces where you can hang mugs, stem ware, or cooking
utensils. This will free up considerable cabinet space. The same can be done with
wall-space to hang pots and pans or ceiling racks for holding items.
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The bedroom
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| know that many of you must be anxious to get started on the bedroom. Being most
people’s favourite room, and the room where we begin and end each day, we tend to get
the most frustrated and stressed out when the bedroom is messy and disorganized, yet it
can take us forever to get around to cleaning it. But today is the day we get around to
cleaning it, and making sure that it never gets this messy again.

1. Take out the dirty dishes and food items

These things have no place in the bedroom and should never be here in the first place!
Now is a good time to develop the habit of ensuring that the bedroom is always free of
dirty dishes and old food, which only breed an unhygienic environment and attract bugs.

2. Not a single clothing item lying around

Clothes are for the closet, so why keep them in small mountains around the room? Pick
up all the clothing and footwear items scattered around the bedroom and put them aside
for when you tackle the closet.

3. Clear up horizontal surfaces which aren’t meant to be
covered in stuff

Everyone has all sorts of odds and ends lying around their room. It varies from bits of
trash which we forgot to throw in the bin, to old and new bottles and jars of creams,
perfumes, cosmetics, decoration pieces, candles, random papers, books, hair accessories,
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hygiene items, etc. Are these things taking up all the space in your room, including all
available surfaces? They shouldn’t. Not only is it unsightly, it is also very confusing and
encourages accumulation of bacteria on everything. Sort out these piles, and select the
items which are usable, and which you wish to keep. Toss the rest.

4. Drawers

Organize all the things you found outside and inside the drawers in a tidy fashion. Don’t
be afraid to use drawer dividers, or containers inside the drawers for housing similar
items, so that they don’t get scrambled again.

5. Make “bed” decisions

People often tend to let some things stay permanently on their bed, such as laptop and
other devices, books, even a pile of clothes, etc. Decide that only you belong on your bed,
and find a place for these other items to be stacked in neatly. Also ensure that your
bedside tables’ surfaces only hold the things which you immediately need while in bed,
such as a lamp, a book, or a glass of water.

Secrets revealed:

e Standing clothing racks behind the bedroom door are a great place to hang
clothes which you will want to wear later.

Closet

Before you open your bedroom closet, are you expecting an avalanche of clothes falling

onto the floor? Are the shoes tumbling over each other, one shoe here the other shoe
nowhere to be found? It’s alright, too many people can relate to this sight. In fact,
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especially when it comes to closets, people have often been known to say something
along the lines of, “I know it’s messy, but it’s my system and I know where everything
is”. However this system is not only unpleasant and tasking, it is also most likely
deteriorating the quality of your clothing and footwear! The goal is to stop being
accustomed to this sight, and to start being accustomed to an extremely tidy, well-
organized storage space from which you can quickly find and place back all your clothes
and shoes. Your clothes and shoes will thank you for it! Regardless of whether you have
a walk-in closet or a regular one, these steps will aid you in organizing it down to the last
shirt.

1. Spill it all out

Completely empty the closet first and clean it thoroughly for cobwebs and dust.

2. Separate the laundry pile

There are bound to be dirty clothes in the huge pile of clothes which you may have
stuffed in the locker or left around the room. Separate those and keep them aside.

3. Start hangin’ out

Start hanging the clothes now, according to pants, skirts, shirts, etc. Alternatively, you
can hang in order of formal to casual wear. However you do, make sure that the system
works for YOU. Colour coding is also a brilliant way to develop the habit of having an
organized closet for good.

4. Design custom shoe storage

Some people keep their shoes in the closet, others do not. If you do, and if your closet
space isn’t enough to house all your shoes, you can hang a cloth or plastic rack on the
inner walls of the closet to hold your shoes, as well as find some drawer/dresser space
elsewhere.



Layering can often be a recipe for disaster because when we are in a hurry, we hunt down
what we need. And, if it happens to be under layers of clothes or shoes, the upper layers
go tumbling off as the needed clothing item is sought. It’s better to avoid layering clothes
and shoes altogether.

Secrets revealed:

e Hanging hooks on the closet inner doors will let you hang anything from your
undergarments to your bags to your belts

e Keep a laundry basket in the bathroom or bedroom corner rather than
depositing dirty clothes in the closet or bedroom floor.

e If you have a walk-in closet, consider the floor a no-go for dirty clothes. Just
because there is excess space in your closet does not mean you can turn it into a
makeshift laundry hamper!
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The bathroom

The dreaded bathroom! Funny how the place we go to for getting cleaned up can get so
dirty, so fast! And like the kitchen, when the bathroom gets dirty...it can get nasty.
Which is why you’re going to feel like a million bucks taking a shower/bath or getting
groomed for the day in your brand-spanking-new bathroom as soon as you follow these
easy, orderly steps:

1. Start with the purge

Everyone has waste in their bathroom (pun intended). Sort through the graveyard of old
shampoo and body wash bottles and discard all old or empty containers you find.

2. Clean out the medicine cabinet

The medicine cabinet will also require a thorough purge to rid of expired medicines,
creams, tubes, etc. Clean out the cabinet properly before placing back only the items
which you use regularly, or at least monthly.

3. What’s on the sink?

The area around the sink is meant to hold a bar of soap, a toothpaste, a toothbrush, and a
facewash or two. That’s it. Do not crowd this area with unnecessary items.

4. Makeup mavens, make your mind up

Do you get ready in front of the bathroom mirror? Then it is better to find a designated
storing space for your makeup items in the bathroom, rather than displaying them on the
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bathroom sink full-time. Keep them in vanity bags or little wicker baskets for quick
retrieval and tidying up.

5. Wall shelves are yvour best friend

If you have excess items and less shelves to house the items, make more! So long as they
are useful products, they deserve to have their own standing space, so hang/hook up
shelves to the bathroom walls or shower wall.

Secrets revealed:

e Double duty shower rods: hang towels on the shower rod to dry rather than
tossing it aside.

e Keep bathroom cleaning utensils nearby so you can fix a messy situation as
soon as it arises.
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Workspace

A workspace is a thinking space. Sitting there, all your brain cogs roll at full speed, trying
to churn out ideas, or get work done, or study for an exam. But a cluttered workspace can
only lend frustration and stress to a mind that is already struggling to work hard. This is
why cleaning this particular space up is extremely critical to not only the aesthetics of the
home, but also for your mental health. So, whether your workspace is a desk in your
bedroom or a separate study, let’s start on it!

1. Throw the waste in the wastepaper basket

You know very well that all the papers on top of and inside your work desk are not
needed. Get started with the sorting and tossing!

2. Shelve those books

Piles of books messily laid out on the work desk contribute to the most headache-
inducing clutter. Books belong in rows and shelves, not heaps and piles!

3. Papers: stacked, not scattered

Disorganised scattered papers are of no use, other than contributing to a tremendous
mess. Sort all papers out, and keep baskets on/around the desk to store the separate stacks
with a paper-weight on top. This will surely boost your productivity as well.

4. Show as much of the desk surface as possible

Try to keep only those things which are of immediate use on the desk. A clear desk will
enable a clear-thinking and more productive mind.
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5. Don’t toss everything willy-nilly in the drawers!

7, /""'/, >
Work drawers should be especially more organized for quick retrieval of important

papers/instruments when we are busy away at work and can’t spare a moment to hunt
something down.

Secrets revealed:

e Take 2 minutes at the end of each day or work session to ask yourself “out of all
the things on the table, which am I going to use tomorrow as well?” Let those
things stay on the table (neatly organized), and put away the rest.
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Laundry

Ever ran late for work or school because all your formal clothes or undergarments were
dirty or lost? Ever walked into the laundry room/area and felt like a tornado hit a clothing
store?

What is needed here is a system, because once we follow a system, we find it hard to go
back to the messy ways, rather than the other way around. Regardless of the laundry
room being separate, or a part of another room, laundry needs to be stringently organized
because our clothes deserve it!
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1. Make a decision about those endless piles of dirty clothes

Either clean them all up, or sort out and toss those clothes which you know you don’t
clean because you don’t want to wear them again. Laundry should at least be done
weekly to ensure that the mess does not linger.

2. Clean up vour cleaning supplies

Organize all the laundry detergents and cleaning supplies in a shelf/cupboard in the
laundry area from where they should not budge.

3. Try vertical drying

Rather than leaving clothes lying over the washing machine and counters, try to hang two
lengths of rope across the room from wall to wall, and hang clothes vertically from these
ropes for faster and cleaner dried clothes.

4. No counter shall be covered

Counters are meant for folding and ironing clothes, not supporting piles of dirty clothes!
Try your best to fold or put away clothes as soon as they are dry to avoid this station
getting cluttered.

Secrets revealed:

e Create a laundry room lost and found box/basket to house all the misplaced,
pair-less clothing items which someone may be missing.

Storage
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Hopefully you’re not thinking, “Storage?! Who cares if that’s messy. No one sees the
storage room.” Because YOU do, and you will be visiting it frequently to store all the
things you may have decluttered from the living areas, but don’t want to part with. If the
storage room is disorganized, you will never know where you kept anything. And when
the time comes to retrieve and use it, it may as well be non-existent. Once something is
lost in the storage room, finding it is the challenge of your life.

1. It’s a big commitment, so commit

There’s no skipping around this, you’re going to have to clean out the storage space
before we start organizing it properly for the long run. Yes, it is a commitment, but it is
more than worth it for the future years.

2. Sort

Sort the items currently in storage, and the items about to go into storage, into similar
categories, then store them together, so you know where everything is.

3. Label the Boxes

It 1s highly recommended to label all boxes specifically (e.g.: Maya’s childhood school
books) so you can easily locate what you’re looking for if and when the time comes.

4. Ensure accessibility by urgency

Try not to keep those boxes way in the back or on the top which you know contain items
you will be coming back for within the year. Stack those boxes on the forefront, with the
least important storage items in the back.

Secrets revealed:

e Instead of using markers to label the boxes, use acrylic paint and different
colours based on the nature of the contents inside, e.g. purple for memorabilia,
orange for old clothes, etc. This will make it easier to find the boxes containing
similar items.
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The Garage

Well, it’s important to acknowledge here that some people’s garages are also their
makeshift storage rooms, so don’t be confused if you use one room for multiple purposes.
Just go accordingly. Now that we are reaching the outskirts of the house, at least rest
assured that you’ve by now become pretty much a pro at this! The garage should be no
trouble at all.

1. Remember what a garage is for

With the heaps and piles of assorted items in the garage these days, it’s important to
remember that the purpose of the garage is to house cars and bikes, so make proper room
in the garage for them!

2. Recognise the difference between “spare” and “scrap”

Don’t hold on to spare parts or tools if they’re not really of any use. Discard all items in
the garage which may have been around for years, simply because they were potentially
useful at one point in time, but not anymore.

3. Put the tools where you need them

Tools belong in toolboxes. Toolboxes belong in the garage. Sort out and neatly organize
all tools by use/relevance into separate boxes.
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4. The perfect place for racks and crates

The garage is a great place to keep racks and crates of items which cannot be stored
inside the house, provided that these storage bodies are in the corners, not creating a
mess.

Secrets revealed:

e If you have to organize a bunch of long handled tools such as gardening tools,
rakes, shovels or brooms, you can cut two long pieces of 1 or 2 inch plywood
and screw to the wall at an upward tilted angle. Then slide your tools between
them for firm hold

Outdoor Area

The outdoor area of your house is your home’s first impression! Not only for everyone
else, but also for you. Coming home at the end of a tiring day, nobody wants to see a
mess as soon as they arrive at their door. The outdoor space of the home can be
drastically different for everybody, but here are some general tips which apply in most
cases to get you inspired to keep your home’s outdoor area spic and span.

1. No place for toyvs and bikes

The place outside the house should not be littered with fallen bikes, skateboards and such
toys thrown around. These should be kept in the garage, or inside the house in their
designated spots.
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2. No shoes allowed in the house? No shoes allowed
outside the house either.

If your home has a “no shoes” policy, there is no excuse to litter the outside of the house
with dozens of pairs of carelessly placed shoes. Keep a shoe rack outside the main door
in such cases.

3. Nothing should lean against the walls of your home

Make sure all gardening tools are in the shed or garage, and the same goes for bikes,
ladders, etc.

Secrets revealed:

e The outside area of the house will not be made messy if it effort it put into it to
make it beautiful. Once you’re done organizing and tidying up this area, this
book encourages you to beautify this area of the house particularly. If you have
a garden, plant more plants, tend to the grass. If you simply have an apartment
door, tidy up the space outside then add a cute welcome mat, or a couple of
outdoor plants (real or fake), etc. It will motivate you to keep the area clean for
good.
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Chapter 6: Step-By-Step Action Plans of What
Actually Needs to Be Done

Okay, yes. Although you have the free will to decide the pace you wish to go at, and the
rooms you wish to start with, there has to be a certain (strict) system to follow, otherwise
you may start losing motivation again if left to figure it all out on your own. Not to
mention that figuring out an action plan is so daunting and confusing in itself, that if left
to our own devices, we probably would end up procrastinating doing even that, let alone
starting on the clean-up part of the project!

That’s why this eBook is providing you with printable, easy-to-follow step-by-step action
plans which you can refer to, and follow accordingly to see your home transform before
your very eyes.

Every Day Ritual

Your everyday ritual should be very straightforward, comprising of two simple tasks:

1. Just clean up any mess vyou make, as vyou make it.

This sounds very easy, but a week from now, you may be struggling to keep doing it.
However, it is undeniable that this is the swiftest way to ensure that the existing mess
does not worsen, and that tidy places stay tidy. Just remember, it is much easier to take 15
minutes and clean up immediately, rather than letting it grow and grow till you have a 4
hour clean-up marathon on your hands!

2. Just tidy up whatever vou come across when vou have
time

Suppose it’s a Friday evening, you’re just going to the kitchen to fix a light dinner. You
come across a pile of mismatched plates which are cluttering up the kitchen counters.
Well, you have some time on your hands, and the mess happens to be right there, so why
not take care of it? It is understandable that we don’t have time every day to dedicate
hours to tidying up. Don’t fret that you haven’t done enough, because even if you manage
to tidy up and organize one tiny space per day, overtime the tidiness will add up,
contributing to an overall neater living space.

30-Minute Weekly Routine

Keep a 30-minute routine each week, where you do nothing but declutter, tidy up, and
organize a certain space in the house. Doesn’t matter which room you choose, as long as
you do. Overtime, as you grow more accustomed to this habit, you can increase it up to
30-minutes each to two or even three rooms!
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60-Minute Monthly Routine

Once a month, commit yourself to dedicating an hour of your life to sorting, tidying up,
and organizing each room in the house. Whether it is a Sunday morning, or a Thursday
evening, it makes no difference. Start with 60 minutes a month to one room, or maybe 60
minutes each to two or more separate rooms, and it will make a world of difference.
You’ll notice once you get started that organizing doesn’t take as long as you thought,
and bonus: it is A LOT of fun! The feeling of successfully tidying up a space is deeply
satisfying and relaxing.

Spring Cleaning

Although it has the word “spring” in it, spring cleaning is a term which refers to the
annual practice of thoroughly cleaning a house in springtime. In most cultures, this
annual clean-up begins at the start of a new year, thus the name “spring”. Spring cleaning
involves some heavy-duty cleaning: scrubbing, purging, dusting, and washing. Spring
cleaning is necessary at least once a year to clean up, tidy, and organize the home for the
long-run. If you didn’t spring clean before, this is a great opportunity to start doing so.
You don’t have to wait for spring! Just ensure that this yearly practice is not abandoned
again.

Special-Occasion Cleaning

Somebody’s birthday or anniversary coming up? Are wedding bells in the air? Special
occasions are times when even the laziest of us are determined to make our house look as
beautiful as it possibly can. After all, a special occasion deserves a very special and
beautiful venue. Not to mention the downpour of guests! These are great opportunities to
maximise on your organizing endeavours and dedicate larger portions of your time and
effort towards tidying up the home properly.



ACTION PLAN FOR A CLUTTER-FREE HOME

Color each box when you’re finished organizing that room!

THE LIVING ROOM

THE KITCHEN AND DINING ROOM

THE BEDROOM

THE CLOSET

THE BATHROOM

WORKSPACE

LAUNDRY

GARAGE

OUTDOOR AREA

STEP BY STEP ACTION PLAN

e Declutter (optional) [Toss, recycle, save sell or
give away any excess things which you no longer
need]

e Tidy up the mess! [Put everything in the place
where it is supposed to be, take things to their
designated rooms]

e Organize the rest

A) Compartmentalize smaller items into baskets
and drawers

B) Arrange books, CDs, shoes, clothes and other
such items into shelves and closets

C) Remove items lying on all surfaces where
possible

D) Maintain the cleanliness and tidiness by doing
a little cleaning and tidying each day

EVERYDAY STEP BY STEP

Pick up after yourself as soon as you’re done
Pick up after any mess you come across when you have time
At least 30 minutes to at least one room per week

At least 60 minutes to at least one room per month
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Chapter 7: Budget-Smart Solutions for Tidying Up &
Organizing

Earlier on in the eBook, there were some (but only a few) mentions of acquiring new
housing or cleaning capabilities to ensure a tidy home, such as drawer dividers, racks,
baskets, etc. Here’s an overview of some of the basic items/tools which will be needed
for efficient organizing:

Items Needed for Declutter, Organizing, and Storage
1. Lots and lots of cardboard boxes and containers

2. Marker to mark the boxes going into storage

3. Dusting cloths

4. Surface cleaning liquids/sprays

5. Hooks, shelves, and drawer dividers (to increase space and organize)

6. A handy list to keep track of your progress and what’s left to do

7. Arecycling bin to toss recyclable items

By no means are we suggesting that you go and spend a lot of money on even more
items, when this book is all about managing your current material possessions. If you do
not want to buy these storing or cleaning items, no need! There are many other ways of
getting around that.

Making the Best Use of What You Already Have

Containers don’t need to always be bought. We all have numerous containers lying
around the house — Tupperware, sturdy boxes and containers which other products came
in, cardboard boxes, and old clothes are some of the things which we all have lying
around the house. Here are some tips on how you can make the most of your own clutter
to obtain useful tools in tidying up and organizing the house!

1. Use old clothes you decided to toss as dusting cloths

2. Use pieces of cardboard to create your own DIY drawer dividers!

3. You can even create DIY shelves from things you already have at home
4. There are lots of places where you can avail tons of cardboard boxes for free

5. Use Tupperware and other containers present in the house as containers for housing
the newly organized items inside drawers


https://kalynbrooke.com/house-and-home/old-t-shirts-into-dust-rags/
https://thehomesihavemade.com/2014/04/diy-drawer-dividers-using-what-youve-go/
https://www.diyncrafts.com/7517/home/40-brilliant-diy-shelves-will-beautify-home
http://www.apartmenttherapy.com/8-spots-to-get-moving-boxes-fr-1-103420
https://www.huffingtonpost.com/hometalk/35-diy-container-ideas-to_b_8406600.html
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Chapter 8: Keep the Vibes Alive!

How to Maintain the Neatness for Good

So long as you follow the action plan provided and continue to dedicate at least an hour a
month to each room in the house, there is no way that the messiness and clutter will creep
back up on you.

Habits are developed by rigorously doing something each day for 21 days. Based off of
this, if you just carry out the everyday routine for even 3 weeks, you will find that each
day it becomes less of a chore and more of a fun activity that gives you satisfaction. The
best way to maintain the neatness for good is to start enjoying the process. If you fall in
love with organizing, you will gladly stay tidy and organized for life. Remember, it ain’t
work if you love it!

Charitable, Sustainable & Financially Clever Ways to
Manage to Let-Go Things

A lot of people struggle with decluttering or find it extremely hard to part with their
possessions, particularly if those items are potentially useable, unbroken and functional.
It may cause some people to be engulfed with regret and anxiety afterwards, dissuading
them from attempting to try to declutter or organize their material goods again. Here are
some ways that could potentially make it easier for you to part with those things, as
opposed to straight-up tossing them in the garbage can.

1. DIY projects/life hacks. Go through the items you were considering decluttering to
find some which could potentially be used in DIY projects/life hacks or serve some
other purpose

2. Have a garage sale. Organize a garage sale to sell those items which you can’t bear
to simply toss out as they are in fine condition.
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3. Give away to friends. One man’s trash is another man’s treasure, they say. Perhaps
your friends will find better uses of your items, leaving you satisfied and with no
regrets.

4. Donate to charity. There’s always someone in need of something. Perhaps your
donations could make someone’s day. Or even their life.

5. Recycle. What a great opportunity to practice being environment-friendly! If this
project ends up making you a regular recycler as well, that would be like Killing two
birds with one stone.

If you don’t remember anything, remember THIS!

Your home is a reflection of yourself. So if you take the initiative to declutter,
organize, and tidy up your home, you are indirectly also taking the initiative to
improve your own self from within. As the days and weeks go by, not only will your
house sparkle more and look prettier, you will find yourself feeling better than ever,
and being the best, most productive and positive version of yourself. And that is the
best possible reason anyone could have for keeping their home clean.
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Conclusion

If you have successfully made it to the conclusion after thoroughly reading each page of
this book, give yourself a big pat on the back. This was the first step you chose to take
towards a more organized and stress-free life and home, and it was the hardest step.
Developing the motivation and dedication for beginning such a large-scale home project
is a valuable endeavour, and the journey from hereon will be simple.

So, follow the steps mentioned, and build up on them to further expand your system to
suit your needs as you slowly but surely begin the home-organizing project of a lifetime!
And remember, so long as you keep up the determined attitude now and master the art of
staying organized, as well as learn to enjoy it, you will always find the willpower to
maintain a disciplined and organized home.

--Author’s Name
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Check Out Other Books

Go here to check out other related books that might interest you:
[Note to freelancer: Please ignore this. This chapter will be completed by myseif.]
[Note to self: You can either omit this entire chapter or replace this with a list of 3-5 of:

a) Your other eBooks, or; b) Other graduates' eBooks, or; ¢) A mixture of your eBooks
and other graduates' eBooks

Example:

HOW TO
WIN FRIENDS
& INFLUENCE
PEOPLE

The Only Book You Need

to Lead You to Success

Dale

Carnegie

How To Win Friends and Influence People
http://www.amazon.com/dp/BO03WEAI4E

OVER SIX MILLION COPIES SOLD!

How to Stop
Worrying
and Start

)
- Living -
TIME-TESTED METHODS

FOR CONQUERING WORRY

| DALE
ey

How to Stop Worrying and Start Living
http://www.amazon.com/dp/BO03WIYCCY

HOW TO WIN FRIENDS,
INFLUENCE PEOPLE axp SUCCEED
IN A CHANGING WORLD

DA
CARNEGIE



http://www.amazon.com/dp/B003WEAI4E
http://www.amazon.com/dp/B003WIYCCY
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The Leader In You
http://www.amazon.com/dp/B003WIYCDI

Note to self: Remember to either delete this chapter or replace it with your own selection
of eBooks]


http://www.amazon.com/dp/B003WIYCDI

